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Reason for request:      
Name: (please print)      
Track:      
I am unable to complete my assignment at this time, and do not want my absence to cause harm to our mission. I do, however, wish to remain in good standing with the Ambassador Program, and am therefore requesting a leave of absence.

· I understand that if I miss more than 3 months of service (or a time frame specifically stated in my position description) that I must re-apply to extend the leave of absence. 

· I further understand that if this does not occur, my service will be terminated and I will have to reapply to the program. 

· I realize that these procedures are not meant to punish or belittle, but rather are necessary for our program to plan and achieve our specific goals.

Ambassador’s signature: ​​​​___________________________________

Date Request was submitted:     
Program Director’s signature: _______________________________  

Date Approved:     _________________________ 
Ambassador Program


 Leave of Absence Request
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